
 
 

Data Protection Policy 
 
In processing members’ personal information, 
the Bayko Collectors’ Club has obligations under 
the Data Protection Act 1998 (DPA).  These 
obligations relate to: 
• Storage and use of, and access to the 

information. 
• Notifying the Information Commissioner’s 

Office. 
However, as a not-for-profit organisation, the 
Bayko Collectors’ Club believes it is exempt from 
notification.  It has reached this conclusion on 
the basis of Notification Exemptions – A Self-
Assessment Guide, published by the Information 
Commissioner’s Office in September 2007 and 
current at 5 March 2010. 

Personal Information 
The Club holds personal information about its 
members (known as data subjects).  This infor-
mation (known as data classes) comprises: 
• Name, address, telephone number and 

e-mail address. 
• Interests, as declared by the member on the 

Membership Application Form. 
The Club uses this information to: 
• Maintain its membership list. 
• Communicate with its members. 
• Adjust its offering in line with members’ 

wishes. 
The Club will only disclose the information it 
holds about a member to: 
• The member, on request. 
• A third party, with the consent of the 

member, or when instructed to do so by the 
Information Commissioner’s Office. 

A member’s personal information is deleted 
when the member elects to leave the Club, or 
30 June the year following the last for which a 
subscription is received. 

Exemption from Notification 
Notification Exemptions – A Self-Assessment 
Guide takes the form of a sequence of nine 

questions, the answers to which determine 
whether notification is required.  In the case of 
the Bayko Collectors’ Club: 
Q1 The Club processes personal information. 
Q2 Some of this processing is on a computer. 
Q3 The Club is a data controller. 
Q4 The Club is not processing personal infor-

mation for personal, family or household 
affairs. 

Q5 The Club is not processing personal infor-
mation for any of the purposes listed in the 
Guide. 

Q6 The Club is not processing personal infor-
mation to maintain a public register. 

Q7 The Club is a not-for-profit organisation. 
Q8 The Club’s use of information is covered by 

these descriptions: 
• Data subjects are restricted to the 

processing of those for whom personal 
information is necessary. 

• Data classes are restricted to personal 
information that is necessary. 

• Disclosures – other than those made 
with the consent of the data subject – 
are restricted to those third parties that 
are necessary. 

As such, the Club believes it is exempt from 
notification.  (Whence Q9 does not apply.) 

Future Changes 
If the DPA is amended in future, the Bayko 
Collectors’ Club may vary the information it 
holds about its members such that it remains 
exempt from notification.  In that event, this 
policy statement will be revised, and the new 
version will be circulated to members. 

Promulgation 
This policy statement was first published in 
Bayko News 48, November 2010.  New 
members will be provided with a copy as part of 
their “welcome pack”. 
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